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1. O0mue noJ10KeHu s

1.1. [TocTosiHHO AeHcTBYIOLIAA KcepTHas komuccus (nanee - OK) cozmaercs ais
OpraHuM3alid ¥ IIPOBEJeHUS] METOAMYECKOM M NPAaKTHYECKOH paboThl M0 JKCIEepTU3e
[IEHHOCTH JIOKYMEHTOB, OTOOpPY M IIOAIOTOBKE K Iepejade Ha MOCTOSHHOE XpaHEHHE
JOKYMEHTOB  APXUBHOTO onnma  Poccuu, BKJIIOUYasi  YIIPaBJIEHYECKYIO,
ayIMOBHU3YaIbHYIO, MAlIMHOYMTAEMYO0, OOpasylollylocs B IIpollecce ACSTeNLHOCTH
CATTIOY CO «TexHUKyM MHIyCTpur muTaHus 1 yeryr «KynuHap» (fanee - TeXHUKYM).

1.2. TlocrossuHo pericTByroumias DK sBasieTcst COBELIATEIbHBIM OpPraHOM IIpH
IMpEKTOpe TEXHUKyMa. PeleHus KOMUCCHUU BCTYIIAIOT B CUITY IOCJE UX YTBEPKIACHH
JIUPEKTOPOM TexHWKyma. B HeoOXoauMbIX ciy4asx (cM. 1. 3.4 HacTOALIEro
[TonokeHns) pelIeHUss KOMHMCCUM YTBEPXKAAIOTCS TIOCNIe X IPeABapUTEIIBEHOIO
COMVIACOBaHUSI C  OSKCIEPTHO-ITPOBEPOYHONM  KOMMCCUHM  YIIpaBJieHUsl apXWBaMU
CeepmioBekoii obmactu (namee — DOIIK VYmpasnenus apxmsammu CBepaIoBCKOH
001acTH).

1.3. B cBoeit pabore DK pykosoactayercst OeepaibHbIM 3aKOHOM OT 22 OKTAOPA
2004 r. Ne 125-®3 «O6 apxusHOM jene B Poccuiickoit denepauum» (¢ U3M. 0T 4
nexadps 2006 r., 1 nexa6ps 2007 r., 13 mas 2008 r.), 061aCTHEIM 3aKOHOM OT 25 MapTa
2005 r. Ne 5-O3 «O6 apxuBHOM aeiie B CBep/UIOBCKOH 00macTu» (¢ M3MEHEHHSIMH,
BHECEHHBIMH 3aKkoHamy CBepuloBckoil obmactu oT 15 mions 2009 r. Ne 41-O3, ot 9
okTs6ps 2009 r. Ne 81-O3), IlepeuneM THUIOBBIX YNPABICHYECKUX apPXUBHBIX
JIOKYMEHTOB, O0pPa3yIOLIMXCA B IIPOLIECCE AEATEIBHOCTH IOCYAapCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'O CaMOYIpaBlIE€HHs M OpraHu3alyd, ¢ yKa3aHMEM CPOKOB XpaHCHHA
(yTBepyKeH npukazoM Munkyista Poccun ot 25 aprycta 2010 r. Ne 558), Ilpukazamu
PYKOBOIUTENS yUpexKIEeHHs, HOpPMATHBHO-METOAMYECKUMU JOKyMeHTaMu PocapxuBa u
[ocynapctBennoro apxusa Ceepmiiosckoit obmactu (I'ACO), peuwenusmu  OlIK
Vipasnenus apxuBamu CBepAIOBCKON 001aCTH, THUIOBBIMM M BEIOMCTBEHHBIMU
MepevHsMH JOKYMEHTOB CO CPOKaMH XpaHeHHs, I0JIOKEeHUEM 00 3KCIepTHOH
komuccuu (panee — IK) yupexaenus u HacTosiuM Ilonoxennem 06 OK.

1.4, DxcriepTHAas KOMHCCHs BO3IJIAaBJIAETCS 3aMecTuTeseM aupekrTopa mo AXY
ceKpeTapeM KOMHCCHHU SIBJISeTCS JIMLO apXuBapuyc. [lepcoHanbHbIM COCTaB oK
HA3HAYaeTcs NPUKA30M JUpeKTopa W3 4YHclaa Haubosee KBaTHM(QUUUPOBAHHBIX
COTPY/JTHUKOB Be Iy LIHUX CTPYKTYPHBIX MoJipa3AelIeHUH, MTPEeCTaBATEIL
€JI0MPOU3BOICTBEHHOM CIIY/KOBI.

2. OcHOBHBIE 32241 IKCNIEPTHOH KOMUCCHH

OcHOBHBIMM 3aj1a4aMu DK sABIIAIOTCA:

2.1. Opraausanms 1 OpoBeJeHUE IKCIEPTU3bl LEHHOCTH JIOKYMEHTOB Ha CTaaUH
NeTONPOU3BO/ICTBA [P COCTABICHUN HOMEHKJIATYPHI Jie)l U (POPMHUPOBAHUM A

2.2. Opraguszanis U IPOBEJEHUE DKCIEPTHU3bI LIEHHOCTU JOKYMEHTOB Ha CTaAMU
IOArOTOBKU UX K apXUBHOMY XPaHEHHUIO.

2.3. Opranu3anus 1 npoBefieHne 0TOopa U MOATOTOBKH JIOKYMEHTOB K Iepe/iaie
Ha MMOCTOSIHHOE XpaHEeHHE.

2.4.  OmnpenelieHUE CPOKOB XpaHCHHA BHUIOB JOKYMEHTOB, OTCYTCTBYIOILIHUX B
[IepeuHe.



3. OcHoBHble PYHKIIHH 3IKCNIEPTHOH KOMHCCHH

B cooTBeTcTBUHU C BO3JIOKEHHBIMU Ha Hee 3ajayaMu DK BBINIOIHSET ClIeAYIOIIHe
(OYHKLUUA:

3.1. Konrponupyer pa3paboTKy HOMEHKIATYyphl A€, a Takke (GOpMUpPOBAHUE H
oopMIIeHHE OelT B CTPYKTYPHBIX MOApa3aeIeHUsIX TEXHUKYMa.

3.2. OprasusyeT ¥ MPOBOIUT COBMECTHO C JIeNONPOU3BOACTBEHHOM U apXHBHOH
cayx0amu paboTy 10 eXeroJHoMy OTOOpY JOKYMEHTOB TEXHHUKyMa JUls JajbHEHIIEero
XpaHEHHs M BBIICICHUIO K YHUUTOXEHHUIO.

3.3. OcymecTBIgeT MeTOAUYECKOe PYKOBOACTBO pabOTOH IO 3KCIEPTH3e
[IEHHOCTH JJOKYMEHTOB YUPEKICHHU U 110 IIOATOTOBKE UX K apXUBHOMY XPaHEHUIO, 1aeT
SKCHEPTHYIO OLIEHKY.

3.4. PaccMaTpHuBaeT, IPUHUMAET pelieHus 00 0100peHUH U IIpeICTaBIseT:

3.4.1. Ha onobpenne DK, a 3arem Ha yrBepxzaeHue JIIK YnpapieHus apXuBaMu
CBep/I0BCKO# 00J1aCcTH U lanbHeHIIee YTBEPKASHUE THPEKTOPOM TEeXHUKyMa:

- OIIMCH JIeJI TIOCTOSIHHOIO XpaHEeHHS.

3.4.2. Ha omobpenune DK, a 3arem cornacoBanue OIIK YmpaBineHus apxuBaMH
CBepIIOBCKOM 00J1aCTH U JAJIbHEHIIIEE YTBEPKICHUE TUPEKTOPOM TEXHUKYMaL:

- CBOJIHYIO HOMEHKJIATYpy J€Jl TEXHUKYyMa,

- OIIMCH JIeJI 10 JUYHOMY COCTaBy TEXHHKYMa,;

3.4.3. Ha yTBep:KIeHHE TUPEKTOpa TEXHUKYMA.

- aKTbl O BBLIEIIEHUH K YHUYTOXKEHUIO JOKYMEHTOB, He ITOJIeKAIIUX XPAHCHHUIO,

- akThl 00 HeoOHApy)KeHUM J1e]l, IyTU PO3bICKa KOTOPBIX HCYEPIIAHBI U AKTEI
HEUCIIPABUMEIX TOBPEKICHUAX IeJ ITOCTOSHHOrO CpOKa XpaHEHUs W 10 JIMYHOMY
COCTaBY TEXHUKYyMa.

3.4. CoBMECTHO cO CIIy)XKO0aMH JAJIONPOU3BOJACTBA M KaJpOB IMPOBOAUT IS
COTPYJHMKOB TEXHMKyMa KOHCYIbTAllMd IO BOIpOCaMm paboOThl C JOKYMEHTaMH,
y4acTBYeT B IPOBEJEHUH MEPOIIPUATHH 110 TOBBILIEHHIO UX JENIOBON KBaM(DUKALUY.

4. IlpaBa 3xcnepTHOH KOMHCCHH

JKCrepTHass KOMUCCHUS UMEET IPaBo:

4.1. B mnpenmenax CBOEH KOMIIETEHIMM JaBaTb PEKOMEHAALUU CTPYKTYpPHBIM
MOoApa3eIeHAsM U OTAEJbHBIM COTPYAHHMKAaM TEXHMKyMa I10 BOIIpOCaM pa3paboTKu
HOMEHKJIATYPBI )1 ¥ (POPMHUPOBAHUA el B I€JTONPOU3BOACTBE, IKCIIEPTU3bI LIEHHOCTH
JIOKyMEHTOB, PO3BICKAa HEOCTAIOLIMX JeJ IMOCTOSHHOI'O CPOKAa XpaHEHHS W el IO
JINYHOMY COCTAaBY, YIIOPAIOUYECHUS U O(POPMIIEHUS JOKYMEHTOB.

4.2. 3anpaimyBarh OT PyKOBOJIUTENEH CTPYKTYPHBIX [TOApa3Ae/ICHUHU:

- NUCbMEHHBIE OOBSICHEHUs O IpUYMHAX YTpaTbl, INMOpPYM MJIMA HE3aKOHHOTIO
YHUYTOXKEHHS JOKYMEHTOB IIOCTOSIHHOTO ¥ JOJIOBPEMEHHOIO CPOKOB XPaHEHHUS, B TOM
YyHuclie JOKYMEHTOB M0 JIMYHOMY COCTaBY,

- IPEUIOKEHHMSI ¥ 3aKJIIOUEeHMsI, HEOOXOUMBIE [IJIs1 ONpeJIe]ICeHUs] CPOKOB XPAHCHHS]
JIOKYMEHTOB.

4.3. 3aciaymmBaTh Ha CBOMX 3acelaHUsIX pPYKOBOJMUTENEH CTPYKTYPHBIX
MoJpa3fe/ieHHii O XOJe NOANOTOBKH JOKYMEHTOB K apXMBHOMY XpaHCHHIO, 00
YCIOBUSIX XPAaHEHHs M OOecredyeHus COXPaHHOCTH JOKyMEHTOB ApPXHMBHOIO (oHIa



Poccunickon Oenepauuu, 0 IpUYHHAX yTpaThl JOKYMEHTOB.

4,4, Tlpurnamarb Ha 3aceJaHUsd KOMHUCCHM B KadeCTBE KOHCYJIbTAHTOB U
SKCIIEPTOB CIELUATUCTOB CTPYKTYPHBIX Nojapazaenenuil, npeacrasureneii I' ACO.

4.5. 9K B nuie ee npeacenaress, ero 3aMeCTUTEIST U CEKpeTapsi KOMUCCHH MMEET
IpaBo He IPUHUMATh K pACCMOTPEHHIO U BO3BpAlLlaTh IS AOPabOTKM HEKAUYE€CTBEHHO
HeOPpeXXHO IOJATOTOBIIEHHBIE TOKYMEHTHI.

4.6. udopmupoBaTh pyKOBOIACTBO TEXHHKyMa II0 BOIIPOCaM, OTHOCSIIMMCA K
KOMITETEHITHU KOMUCCHH.

4.7. B yCcTaHOBJIEHHOM TOPSAKE MPEACTaB/IsTh CBOE yUpexkIeHue B YIIpaBIeHUH

apxuBamu Cepanosckoid odnactu 1 ['TACO.

S. Opranuzanusi padoThbl IKCNEPTHOH KOMHCCHH

5.1. OK yupexnaenus padoraet B TecHOM KoHTakTe ¢ DIIK Ynpasnenus apxuBamu
CBepTOBCKOM 001aCTH M IOJy4aeT OT HMX COOTBETCTBYIOIME OpraHu3alMOHHO-
METOJIMYECKHE YKa3aHMUS.

5.2. OK paboTaet 1o rogoBOMy IUIaHY, YTBEPKIACHHOMY JUPEKTOPOM TEXHHUKyMa.

5.3. Bompocsl, oTHocsuecss K kommnereHUuMd OK, paccMaTpHBarOTCA Ha ee
3acelaHnsaX, KOTOPbIe TPOBOAATCA 10 Mepe HeoDXOAUMOCTH, HO He pexe ABYX pa3 B
roj. Bece 3acemaHuss KOMHCCHM TMPOTOKOIUpPYrOTCA. IlocTynaroiye Ha pacCMOTPEHHE
DK 10KYMEHTHI paCcCMaTPUBAKOTCS Ha ee 3aceJaHuu He 103/Hee ueM yepes3 10 qHew.

5.4. 3acenanve DK u npuHATBIE HA HEM pELUEHUS] CUATAIOTCS MPAaBOMOYHBIMHU,
eCTM B TOJIOCOBAHUHM IPHUHAIU Y4acTHE HE MEHEe IIOJOBHHBI IPUCYTCTBYIOLIMX HA
sacenannu wieHoB DK. PemnieHne npuHuUMaeTcs NPOCTHIM OOJIBIIMHCTBOM TI'OJIOCOB
IPUCYTCTBYIOIIMX Ha 3aceJaHuy 4JIeHOB. [IpH pasjeneHuu rojocoB MOPOBHY PEILICHUE
MpHHUMAaeT npejaceaaTens DK U pyKOBOJACTBO YyUPEIKIACHUS.

5.5. Benenme penonpousBoiactBa K, XpaHeHHe M HCIOJB30BaHUE €€
JIOKYMEHTOB, OTBETCTBEHHOCTb 3a HX COXPAaHHOCTb, a TaKXe KOHTPOJb 3a
MCIToJHEeHHEM PUHATBIX DK pelleHud Bo3iararoTcs Ha ceKkperapss KOMUCCHH.



